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Third Semester B.Com. Degree Examination
NOVEMBER/DECEMBER 2016

(2010 Syllabus)
(SCC 440) INFORMATION TECHNOLOGY -1

Time : 3 Hours] [Max. Marks : 80

SECTION - A/ayern - o

Answer any THREE questions. Each § marks 3x5=15
alRJ)mecce Juedd ;’i_ﬁ.lr‘h?ﬂ 3D IR 5 vosnid

1.  Write any five short cut keys used in MS-Word along with their functions. S
90.0%. JB'FRI WET IRJHTCTER DB MFFBLT SendR) 8Jrid Faabrne 33 80D,

2.  Write the functions of following DOS commands : 5
81 $YNS Fos* AderBanY ToolF vy wdand:
(a) Dir/p
(b) CLS
{c) REN
(d RD
() Copy Con
3.  Write any five formulae used in MS-Excel and state their functions. 5

20.0%. FFFY WYRT aiRFde DR XA NYR), WU I3 BJrd FeaF MYy, WEaD.

4. What are the types of cell in referencing in MS-Excel? Give example for each. 5
D0.0%. HEFRD Ser IJIon* G adRFF)? :E,Soimod&% SuRBCH SR8

5.  Write a Note on Application Software. 5
83508 20000 : wASeER RPiIeT”.
SECTION - B/aweri - @
Answer any TWO questions. Each 10 marks 2x10=20
QiRFH)PRude OB JBror u3dl. 3 10 vosrid

6. What is MS-Word?What are its advantageous and features? 10
20.0%. IEF 00deRL? 20 vabsLond) DI vgondy aIRF)I)?

7. What is Mail-merge? State the steps required for Mail-merge. 10
“otd-Bacdd Hoddedy? vots-dacdsimh OnITerbS Fo3rith alR)F)?
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8.

P
o

—
e

12.

Show how a salary statement appears on the MS-Excel screen with the details of
salary elements. Using your imagination show the salary details of 5 employees.
Details should include Emp-number, Name, Basic, DA, HRA, Gross, Insurance
Premium, PF, Income Tax, Total Deduction and Net-Salary. Write the steps and
formulae used in filling the salary statement. 10

20.3%. JELTO, TowVsd 3rajodn JowdD DIVNY0BI Bert BarIL Leedh Ak BOFALRTS
5 outaeNid Zowdd ITOHYR) JReOL IIONYY, eudtach-Kos,, Brdd, wwo IS, By,
0.1.55.. by I3, HP B, H.A, HTAb 0, i) F93 ) ATY Ie3W Ledriesd>. Zowdd
31O Boten MRITS ZAFRYRY %) Bodrivy LS.

Explain the different types of computer memory. 10
et I8 IFrYR) IS0

SECTION - C/an -

Answer any THREE questions. Each 15 marks 3x15=45
0dRFH)menite Juedy JFridn eu3dh. 3os 15 wosridy

Give a brief account of major events in the development of modern computers. 15
GOV M8 YSEoN Su)md PUTSNYR) oy IIT dd.

Computer is the wonderful technology which has most influenced the mankind than
any other technologies”. Defend this statement. 15

‘ainise JodmaFiod MY INITT Wed 83 B PRI OO BRI IoI RIS o
ﬁwﬂm}ﬁiﬁd)@fh

(a) Write the procedure required to write a leave letter in MS-Word till you get the
hard copy along with an example. Also state the important MS-Word menu
which you can make use of during above steps. 10

Loy LUIRECH k3 O ezraleods) 2003 Iardd wdabew L Ivd3 I3
Jdaben BnZSerhba saabr JERIN, wdowd. AFTLBA J0.0%. S FIY edd TrabF
DFITY WYz Jo8 (wal) Jed) ol #3502

(b) Write the steps followed for COPY and PASTE requirement. Also state how Copy

and Paste 1s different from Cut and Paste, 5
Bad 303 IeaffRh ordmrS BoIrda) I0n w0l Bert 53d DY) Jext, Bis* XK Bextfos
ert z:;ai.l.ao:..
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13. Show how you can calculate the Electricity Bill relating to S AEH-houses in MS-Excel.

14,

Show the details such as Previous Meter Reading, Current Meter Reading, Units
Consumed, Charges for Consumption, Fixed Charges, Total Charges, Service Tax @ 5%
on Total Charges, Interest, Previous Balance and Amount Payable. State the steps and
formulae you may use in preparation of the Electricity Bill. Assume that the unit rates
are charged @ ¥ 3/-per unit up to 100 units and T 4/-per unit thereafter. 15
007, MFF 5 AEH-S8r ARNF DOFH Bert JadndzuELBR) eedh WITD Lodd
octs* DeBorr, BtNT Joeksot DeBort, WYL 0AMLFMW, YRS ol Y Be), A0 B0y, whdd)
ool et 5% Lo Boy, wB, LobI wed I3 MIINYens 303 8 HIdrivcues. )
VOR) Joindnen end s AAYridR), X FoIrivay 3O aledest SISy 100 odbedesridson
da. 3 do3d Fere To30d auedesridn de. 4 dod 20030 Doy LRI

Draw an Excel Work Sheet with the following details and fill up imaginary marks for
the subjects. 1§

oh 9N addﬁ% .)GNU' I5¢rF ktﬂ;‘ wdad X dFobndnt mj\d uodritingl 20000,
Result Statement

Name |Kan|Eng|CA|CLSP|GIM | Corp | Total Marks Average ] Result
Anvi
Bindu
Chitra L ' | |
- - - 1L — ]
Divya |
; - _ i -
R S U i | - ~ -

Tasks : Below the above data table, show the formulae you may use and the steps you

follow for filling and calculating the Total, Average and Result. Do not write anything
in the blank cells.

InducmnRhccd : Iedd BowR, djod Ut iy ®oB, ToeRd X FIR083) I8 F¥ew
Uﬂ.‘%mrbd Mﬁdﬁl o3y aiosd#ﬁbq wdad. 259 SacHndd aedd% wdableld.
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