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First Year B.Com. Degree Examination, October 2015
(Directorate of Distance Education)
COMMERCE
'DCA - 220 : Business Organlsatlon and Offlce Management

'Tume 3 Hours ' ‘ - ~ Max. Marks : 70/80 |

Instructions : 1) Students who have attended 30 marks, IA Scheme will have to
answer for total of 70 marks.
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" 2) Students who have attended 20 marks, IA Scheme will have to
answer for total of 80 marks.
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3) Note Q. No. (14 or 15) in Section D is compulsory for
80 marks scheme only.
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SECTION-A
| IR — D
'I. Answer any TWO questions. 5 marks each. o '(2x5=10)
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1) State the different types of partnership. Explain brleﬂy
 EOTROED NG &@57‘(@33{2{3@%. ;'So%ﬁmh Q0.

2) Difference between co-operative organisation and company.
| ABWT R0 IR FoTING SRS 2030[B, DFORD.
-8) Define co-operative. Explain any five principles.
RET0 RO 3, I, €T 5 3@@3@1 DROR.
4) Write a note on office environment.
36360 TORTE 27, 200 £33 LB000.

P.T.O.



‘Q.P.Code:51122 2 | 1 R A
| | SECTION-B | |
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Il AnsWer'any THREE questions. 10 marks each. (3%10=30)
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5) What are the characteristics of stock exchange market ?
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6) Define Joint Stock Company Explain the advantages and disadvantages of
- Joint Stock Company (J.S.Co.).
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~7) Write anote on':
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A) Office management
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B) Public enterprises.
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. 8) Explain the objectives of co- operatlve socnety
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- 9) Distinction between business profession and employment.
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SECTION C
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ll. Answer any TWO questions. 15 marks each. _ o (2x1 5=30) -
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10) Explaih the merits and demerits of mechanisation.
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11) What do you mean by partnership firm ? Explam the advantages and
- disadvantages of partnership firm.
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12) Explainthe Iayout procedure for a new plant.
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13) What do you mean by business combination ? Explaln the classmcatlon of
business combination.
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Note : Combulsbry questions for 80 marks scheme. (1x10=10) |
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IV. Answer any ONE of the following :
O30 TR TBR WOTD @’{ﬁ NZOR:
14) Write anote on: |
Lo 2080000 :
A) Office layout
#Eﬁe@ RO
B) Stock exchange.
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15) What do you mean by public utilities ? Explain the characteristics of public
utilities. - B
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